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German Shepherd Dog Club Victoria 

Child Safety and Wellbeing Policy 

 

 

PURPOSE 

This document outlines how the German Shepherd Dog Club of Victoria (GSDCV) aims to meet it’s 
commitment to child safety and wellbeing. The Club is committed to the safety, participation and 
empowerment of all children. 

 

It is to ensure that all Management and Committee members, Officers, Instructors, Volunteers and 
members, are aware of the commitment and obligation to create a child safe organisation. 

 

DEFINITIONS 

Child means a child or young person under the age of 18 years. 

Child abuse means a sexual offence committed against, with or in the presence of, a child, whether or 
not a criminal proceeding in relation to the offence has been commenced or concluded, sexual misconduct, 
committed against, with or in the presence of, a child, physical violence committed against, with or in the 
presence of, a child, any behaviour that causes significant emotional or psychological harm to a child or 
significant neglect of a child. 

Child Safe Standards as made under section 17(1) of the Child Wellbeing and Safety Act 2005. 

 

SCOPE 

This Policy applies to: 

• All committee members and position holders 

• Instructors 

• Volunteers and Members 

• Any person who has a role that brings them into contact with children under 18 years old. 

 

PRINCIPLES/AIMS 

All children under eighteen (18) years of age who are members of the GSDCV have a right to feel and 
be safe. The underpinning principles of this policy are: 

The GSDCV aim for children to be: 

• safe, happy and empowered 

• supported and respected 

• uphold the rights of children and young people who come into contact with members when they 
attend the Club or Club events so that they feel heard on matters relevant to their safety and so that 
they feel safe and protected, and 

• provided a safe environment for, and consider the needs of, same sex attracted and intersex children 
and young people, and recognises gender diversity in providing a safe environment, and consider 
their needs in providing that environment. 

 

The GSDCV requires all members to observe the ‘GSDCV Code of Conduct for Child Safe Standards 
and Wellbeing’.  
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We aim to Support Cultural Diversity and Disability by: 

• Promoting the cultural safety, participation and empowerment of Aboriginal children 

• Promoting the cultural safety, participation and empowerment of children from culturally and/or 
linguistically diverse backgrounds 

• Promoting and welcoming diversity and tolerance and people from all walks of life, and 

• Ensuring that children with a disability are safe and can participate equally. 

 

As a Child Safe Organisation we: 

• Have zero tolerance of child abuse, and all allegations and safety concerns will be treated 
very seriously and consistently 

• Have a legal and moral obligation to contact authorities when we are worried about a child’s 
safety, which we follow rigorously 

• Are committed to preventing child abuse and identifying risks early and removing and reducing 
these risks 

• Have a culture of child safety that is part of everyday practice 

• Have strong leadership at the Management Committee driving a culture of child safety 

• Have the safety of children as a prime consideration 

• Actively encourages participation, empowerment and serves to protect children 

• Have actively considered risks of abuse within the organisation 

• Engages with children to create a child safe environment and empowers children to speak 
up if something is wrong 

• Have inclusive approaches for children with a disability, aboriginal children and children from 
culturally and/or linguistically diverse backgrounds 

• All nominated people must ensure that at all times they display appropriate standards of behaviour 
towards children and young people, ensuring their rights are respected, they feel safe and protected 
and their concerns are taken seriously. 

 

LEGISLATIVE FRAMEWORK 

The GSDCV has implemented a child safe framework aligned to legislative requirements in Victoria.  
This may include: 

• Children, Youth and Family Act 2005 

• Child Wellbeing and Safety Act 2005. 

 

NOMINATED CHILD SAFETY OFFICER 

The GSDCV has appointed a Child Safety Officer being the designated person to hear or be informed 
about all allegations or concerns and providing support to personnel. 

This position provides a single contact for children, parents and personnel to seek advice and 
support regarding the safety and wellbeing of children. 

 

The GSDCV Child Safety Officer is:   Dearne Jackson 

     Phone:  0413 278 042  Email: Secretary@gsdcv.org.au 

  



GSDCV Child Safety and Wellbeing Policy (Adopted September 2023)          3 
 

PROCEDURES – for the management of allegations, concerns and complaints 

The GSDCV takes all allegations seriously and has practices in place to investigate thoroughly and 
quickly. Personnel are trained to deal appropriately with allegations. 

The GSDCV works to ensure all children, families and personnel know what to do and who to tell if 
they observe abuse or are a victim, and if they notice inappropriate behaviour. The GSDCV 
understands it has a responsibility to report an allegation of abuse if there is a reasonable belief that 
an incident took place. 

 

Reporting Child Abuse 

Reporting child abuse is a whole of Club responsibility. Reporting is compulsory. Child abuse includes 
any act committed against a child. 

Reportable conduct includes: 

• a sexual offence committed against, with or in the presence of a child, whether or not a criminal 
proceeding in relation to the offence has been commenced or concluded, or 

• sexual misconduct, committed against, with or in the presence of a child, or 

• physical violence committed against, with or in the presence of a child, or 

• any behaviour that causes significant emotional or psychological harm to a child, or 

• significant neglect of a child. 

 

Reporting 

The GSCDV will not tolerate incidents of child abuse. All Management, Committee, position holders, 
Instructors and volunteers understand their obligation to notify relevant authorities if they have a 
reasonable suspicion that a minor has been, or is being, abused or neglected by a member of their 
family or any other individual and has procedures are in place for staff to follow if they have a concern 
about the safety of a child. 

Assistance is also available from: 

• Police – 000 

• Child Protection – see website for relevant phone numbers 

 https://services.dffh.vic.gov.au/reporting-child-abuse. 

• Child Protection Emergency Service on 131278 

• Child First or The Orange Door - https://services.dffh.vic.gov.au/reporting-child-abuse 

Follow the Flow Chart A guide to Reporting at Attachment 1 when an instance of child abuse has 
been suspected.  

 

What is a ‘reasonable belief’? 

A ‘reasonable belief’ is not the same as having proof. A ‘reasonable belief’ is formed if a reasonable 
person in the same position would have formed the belief on the same grounds. A reasonable belief is a 
deliberately low threshold. This enables authorities to investigate and take action. 

If a person is not sure who to call, or are needing assistance they are able to call Child Protection: 

• North Division intake: 1300 664 977 

• South Division intake: 1300 655 795 

• East Division intake: 1300 360 391 

• West Division intake – metropolitan: 1300 664 977 

about:blank
about:blank
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• West Division intake – rural and regional: 1800 075 599 

If a person believes a child is in immediate danger or in a life‐threatening situation, they should contact 
the Police immediately by dialling 000. An incident form must be filled in. The Form is Attachment 2. 

 

GSDCV Procedure 

Should an instance of suspected abuse come to the attention of a member of the club the following 
guidelines should be followed. Each situation is different. In considering the most effective response that 
will ensure the child’s safety and wellbeing, you may need to gather information and facts. These could 
include: 

• Make notes – record what you observe in pen. Date and sign the entry 

• Continue to observe – record what you observe, and date and sign each entry 

• Consult colleagues – get support and advice from your colleagues and supervisors. Compare notes 
and brainstorm possible strategies 

• Develop action plans based on procedures – familiarise yourself with the club’s procedures and 
processes about what to do 

• Talk to other agencies about helping the family – collaborate with or engage family support 
services, community health services, local government services, Department of Health and Human 
Services and Child Protection contacts, and disability services. You may want to call a case conference 
for professionals to discuss their concerns. 

• Talk to the child – do this with respect for the child’s or young person’s need for privacy and 
confidentiality. Comfort if you are able to.  Listen to what the child tells you. 

• Talk to the parent or parents – only if you believe it will not jeopardise the safety of the child or 
young person, or compromise a child protection or police investigation should this be required. 

 

Privacy 

The GSDCV will ensure all personal information considered or recorded will respect the privacy of the 
individuals involved, whether they be personnel, parents or children, unless there is a risk to 
someone’s safety. 

All records will be securely stored. 

 

Fair procedures for members of GSCDV 

While the safety and wellbeing of children is the primary concern it is acknowledged that all people 
must also be treated in a fair and just manner. The decisions made by the GSDCV when recruiting 
volunteers for roles, assessing incidents, and undertaking disciplinary action will always be thorough, 
transparent, and based on evidence. 

 

Working With Children Checks (WWCC) 

Members within the GSDCV who have the potential to work with children under the age of 18 years 
during the course of their roles may be required to hold a Victorian Working with Children Card.  

It is the responsibility of each individual to register for and obtain the required check. Potential people with 
adverse findings in these checks undertaken at the time of commencing a volunteer role will not be 
offered a role in the GSDCV. 

The GSCDV will maintain a register of those required to hold a Working with Children Check. 

It is each person’s responsibility to ensure their WWCC is renewed as required. 
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GSDCV Working With Children Check Position Requirement 

The GSDCV Management Committee have deemed the following roles and positions (at a minimum) 
within the GSDCV be required to hold a current Working With Children Check (WWCC) card, as of 20 
March 2023 (unless dated otherwise). 

 

 Required Not Required 

Management Committee Members of the GSDCV 
Management Committee and their 
proxies 

Minute Secretary 

Branch Committee Branch Manager 
Assistant Branch manager 
Branch Secretary 
Branch Publicity Officer 
Branch Website Officer 
Branch Demo Team Manager 

Branch Treasurer 
Breed Liaison Officer 
Membership 
Grounds Officer 
Equipment Officer 
Catering Officer 
Social Secretary 
General and other committee 
positions 

Obedience Training Committee Obedience Training Administrator 
Assistant Training Administrator 
Chief Instructors 

Secretary(s) 
Trial Manager 
 

Breed Affairs Committee Breed Affairs Administrator 
Assistant Breed Affairs Administrator 
Show Manager 

Branch Breed Liaison Officers 
Show Training Administrator 
Breed Surveyors 
Secretary(s) 

Club Instructors Instructors (by 24 March 2024) 
Trainees (as of 1 January 2023) 

 

Appointed Positions Shepherd News Editor 
Webmaster 
Publicity Officer 
Demo Team Manager 
 

Membership Officer 
Assistant Treasurer(s) 
Minute Secretary(s) 
Hip & Elbow Registrar 
Breed Survey Registrar 
Promotions Officer 
Puppy Listings Officer 
Rehoming Officer 
Character & Working Test Registrar 

Show Committee Show Secretary General committee positions 

Other Club Volunteer Roles Social Media Officer (Branch) 
Branch Child Safety Person(s) 

 

 

Date last reviewed: September 2023 

Next review date: September 2024 
Responsible officer: GSDCV Child Safety Officer (Club Secretary) (0413 278 042) or email Secretary@gsdcv.org.au 



    Attachment 1 

  



   

 Attachment 1  

  
 



  

  Attachment 2 

  

Incident 
Reporting Form 

GSDCV 
Name/s of the 
person or 
people involved 
in the incident: 

  

Description of 
the incident 

 

Date incident 
occurred: 

 

Time incident 
occurred: 

 

Location where 
incident 
occurred: 

 

Immediate action 
taken: 

 

If no action 
taken 
provide 
reason: 

 

Name of person 
completing this 
form: 

 

Contact 
telephone 
number: 

 

Signature:  

Date  

Time  

Authority 
disclosure 
reported to (eg 
Police/Child 
Safety Centre) 

 

Name of person 
reported to: 

 

 

 


